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MOJIb30BaHHUsl OMOJIHOTEKOH
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1. O6mme nosioKeHHs.
1.1. Hactosmue ITpaBuiia nons3oBanus 6ubnuotexoit paspaboTaHsl B COOTBETCTBHH C

[Tonoxenuem o 6udmoreke MBOY «Mnbunckas cpeaHss mKkona uMenu Macnosa M.B.»

1.2. TlpaBuna nonb30BaHWs  OMONMOTEKOM —  JOKYMEHT,  (DUKCHpYIOLIMH
B3aWMOOTHOILCHHS T0/Ib30BaTENs ¢ OMONMOTEKOW M oOnpenensiomuii 0oOMA MOpsIoK
opraHu3alMK 06CTYKMBAHMS T0JIb30BATENEH, NOPSIOK N0CTyNa K GoHnam 6ndiHoTeK, npasa
1 0043aHHOCTH MM0JIb30BaTENEH 1 OHOIHOTEKH.

1.3. IpaBo monb30BaThesi cBOOOAHO M OecniaTHO OHMONHOTEKOH MMEHOT. Yy4allHECH,
nenaroru, ¥ Apyrue padotauku OV, a Taxke pOAUTEIH yYaluuxcs.

1.4. K ycnyram nons3oBaTeneil npenocTaBiasiorcs: GOHA yueOHOHM, XyH0XKECTBEHHOH,
CTIPaBOYHOM, HAYYHO-TIOMYJISAPHOM JIMTEPATYphl Ul YYAIIMXCS; METOAMYECKOH, Hay4HO-
TIeIaroriueCcKoii, CripaBoOYHOM JINTEPATYPbl IS NPENoIaBaTe/Ie:

® KHUI'H, IEPUOIMYIECKHE H3IAHUS, BUJIC03AMHICH, HIEKTPOHHbIE Oa3bl JaHHBIX U JPYTHE;

e cnpaBouyHo-OuOimorpaduueckuii  anmapar: KaTajJOrd, KapTOTEKH, CIpPaBO4HO-
oubmorpaduaeckuii POHM, PEKOMEHIATEIbHBIE CITMCKH JIMTEPATYPBI;

® MHIMBH/IYaJIbHbIE, TPYIINOBBIE M MAacCOBbIe (POPMBI pabOTHI C MOJIb30BATEIIAMH.

1.5. bubnuoTteka 00CIy)KUBAET I10JIb30BATEINEH:

e Ha aboHEMEHTE (Bbl1a4a MPOM3BENCHUI NIeYaTH Ha 10M);

e B YMTAIBLHOM 3aJI€, IJIE MOJIb30BaTeH PaboTal0T € JOKYMEHTAMH, KOTOPHIE Ha JIOM HE
BBIZAKOTCS,

® B NYHKTAaX BbiZayu MpH y4eOHbIX kabuHeTax nas paboThl ¢ M3MaHHAMH W APYrHMH
JNOKyMEHTaMH B y4eOHOe Bpems;

e no MexOubimoreuHomy abonementy (MBA) monyuenme y4eOHOH JMTepaTypbl BO
BPEMEHHOE TMOJIb30BAHUE H3 IAPYrux OMOIHOTEK.

1.6. Pexxum paboTsl 6ubmioTeku cooTBETCTBYET BpeMenn pabotel OY. Jlsa uaca (¢/0.00
0o 16.00 yacoe) pabouero BpeMEHH €KEIHEBHO TPAaTUTCs OMOIMOTEKAapeM Ha BBINOJIHEHWE
BHYTpHOUOIHOTEuHON paboThl. [TocneHsa NATHHLA MECALIA — CAHUTAPHBIH IEHb.

2. llpaBa, 06513aHHOCTH H OTBETCTBEHHOCTD M0JIb30BaTEIei.

2.1. [lonb3oBaTelib KMEKOT MIPABO!

[lonb30BaThCs  CHEAYOIIMMH  OecriaTHbiMH — OHOMIHOTEYHO-HH(POPMALMOHHBIMH
YCIIyraMu:

e uMeTh cBOOOMHBIE g0CcTYn K OMOMHMoTeuHbIM (oHaaM M MH(OPMALMKM HA PasTHYHBIX
HOCHUTESIX;

e [10JTy4aTh JOKYMEHTHI BO BPEMEHHOE 110J1b30BaHHE U3 oHna OHOIMOTEKH,

® 110/Ty4aTh KOHCYJIbTALMHK M MPAKTHYECKYIO TOMOIIL B MOMCKE W BBIOOpE MPOU3BEACHUI
MeYyaTH U APYruX HCTOYHMKOB UH(OPMALIUH,

® IPO/UIEBATh CPOK N0JIb30BaHUS TOKYMEHTAMH B YCTAHOBJICHHOM TOPSIKE;

® 110/1y4aTh Y4eOHUKH U KHUIH 110 MexOHOTMOTEYHOMY a0OHEMEHTY,

e [0/H30BATHCA  CNPAaBOYHO-OMOMMOrpaduyecKkMM  anmapaToM:  KaTajoramMH |
KapTOTEKaMH Ha TPAAULIMOHHBIX H JIEKTPOHHBIX HOCHTEIAX,

® [10J1b30BATHCA CMIPABOYHO-0HOIHOrpaddecKuM H HHAOPMALIMOHHBIM 00CITy)KMBAHUEM;

e nosnyyats GubIHOTEYHO-OMOMIHOrpadrueckue U MHPOPMALMOHHBIE 3HAHHS, HABBIKH M
YMEHHS CAMOCTOSITENILHOTO T10/1b30BaHHs OHOIMOTEKO#H, KHHIo#, HH(OpMalmei;

® IPUHUMATH Y4aCTHE B MEPONIPHATHSAX, TPOBOJMMBIX GHOIMOTEKOI;

® 0Ka3bIBaTh MMPAKTHYECKYHO MOMOLIL OUOIHOTEKE,

e TpeboBath cobmoaeHHe KOHPHACHUMANLHOCTH IaHHBIX 0 HEM M NEPEYHE YUTACMBIX UM
MaTepHasoB;




e oOxasioBaTs jeiicTBUA OMONMMOTEYHBIX PabOTHMKOB, YILEMIIAIOIUMX €ro rInpasa, y
mupektopa OY Ml B PETHOHAJILHOM OpraHe yrpasJieHHs 00pa3soBaHHEM.

2.2. Tlons3oBarens 00s13aH:

e co0J01aTh paBKIa MoJIb30BaHUsA OHOTHOTEKOI;

e OEpeKHO OTHOCHTBCA K KHHTaM, JKypHalaM W yueOHHMKaMm, MoyiyyeHHbIM M3 (onna
OubnHoTexH (HE HenaTh B HUX MOMETOK, HE BbIPbIBaTb CTPAaHWLl M T. 1.), 000pYIOBaHHMIO,
MHBEHTAPIO,

® BO3BpALIATH JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH,

® HE BBIHOCHTH JOKYMEHThI M3 OMOJIMOTEKH, €CNM OHM HE 3aMUCaHbl B YMTATEILCKOM
opmy.sipe;

e coOmonaTth B OMOIMOTEKE TUILIMHY U MOPAIOK,

® [10/1b30BaThCS [IEHHBIMH W CITPABOYHBIMH JOKYMEHTAMH TOJIBLKO B YUHTAIbHOM 3aJI€;

® [IpH [10JIy4€HHH JOKYMEHTOB M3 OubanoTeunoro Gonaa yuTaTesib 10JKEH MPOCMOTPETh
ux B OuOnMoTeKe W B ciydae oOHapyxeHus aedeKkToB coobmuTs 00 3ToM dHbIHMOTEKAPIO,
KOTOPBIH CIENAaeT Ha HUX COOTBETCTBYIOLYIO TOMETKY,

® [IPH YTpaTe ¥ HEYMBILUIEHHOH NOpYE JOKYMEHTOB 3aMEHHTh TAKUMH K€ THOO0 KONHAMH
WJTH M3aHUSMH, PU3HAHHBIMK OMOIMOTEUYHBIMY PAOOTHUKAMH PaBHOLIEHHBIMH.

e He HapyLIaTh MOPAIOK PACCTAHOBKH JOKYMEHTOB B (JOHIE OTKPBITOrO J0CTYIA;

® HE BHIHMMATh KapPTOYEK U3 KaTaJOroB H KapTOTEK;

® MIOJIHOCTBIO PACCYUTATHCS ¢ OMOIMOTEKOM MO HCTEYEHHH CPOKa 00yueHHs WM PabOThI B
00uieo0Opa3oBaTeIbHOM YUPEKICHHH.

3. Oosi3anHOCTH GHO/THOTEKH.

3.1. bubnmoreka o6s3aHa:

e obecneuuTs OecruiaThblii mocTyn K OubmmuoTeuHsiM Qonzam U OecniaTHyO Bblady
JIOKYMEHTOB BO BPEMEHHOE T0JIb30BAHHE;

¢ o0ecrneuuTh ONEepPaTHBHOE M KAYeCTBEHHOE 00CTy)KMBAaHHE NOJIb30BaTENEH C YUETOM HX
3a1pocoB,

e CcBOeBpeMeHHO MH(pOpPMHMpOBaThL MONb30BaTene 000 BCEX HOBBIX  BHIAX
NIPEIOCTaBISEMBIX YCIIYT,

® [PENOCTABIATH B T0JIb30BAHWE KATAJIOTH, KAPTOTEKH, IEKTPOHHbIE 0a3bl JaHHBIX,
ocyuiecTBATh Apyrue Gopmbl 6MOIHOTEYHOTO HHPOPMHPOBAHHS,

e H3y4aTh NOTPeOHOCTH M0JIb30BaTENCH B 00pa3oBaTenbHON HHPOPMALINH;

¢ o0ecreynTh 1MoNnb30BaTeIeii JOKYMEHTAMH B KAHUKYJIAPHOE BPEMS;

® IIPOBOAUTH B Havase ydeOHOro rojia eXKeroHyI0 NepeperucTpaLuio Nnojib30BaTee,

® 0BecneynTh COXPAHHOCTh M PALMOHAIBHOE MCTIOb30BaHHe O6ubanoTeuHbIX (GOHIOB;

® [IPOBOIMTH MEJIKMIi PEMOHT KHHT, IIPUBJIEKast K 3Toii pabore akTuB 6MOIHOTEKH,

e criocoOCTBOBaTH (POPMUPOBAHMIO OUOIHOTEKM KaK LIEHTpa paboThl ¢ KHHI O,

® BECTH YCTHYK M Har/siIHYI0 MaccOBO-HH(OpPMALMOHHYI paboTy, OpraHM30BLIBATH
BBICTaBKH, OHOIHOrpaduueckue 0030pPbL, IMTEPATYPHBIE BEYEPa, UIPhl, NPA3JIHHUKK U JAPYrHe
MEpONPUSTHS,

® co3/1aBaTh KOM(OPTHBIE yCI0BHS It paboThl MOJIB30BATENEH;

® obecnieunTh YAOOHBIH peskuM paboTsl OMOIMOTEKH;

® OTYMTBLIBATHCHA O CBOEH JEATENHHOCTH B COOTBETCTBHMH C [lonokenuem o Gubdimorexe
nepen anmMuHucTpaunei OY.

4. Mopsaaok noab3oBaHus 6MOIHOTEKOI.

4.1. 3amuce oOyuarommxcs o00meoOpa3oBaTENBHOrO y4YpexkJIeHHs B OHOIHOTEKY
NPOM3BOAMTCA IO CIOHCOYHOMY COCTaBy Kjlacca B  HHAMBHIYalbHOM  TMOPAIKE,
neaarorvyeckux M apyrux paboraukos OV, poaurteneii (MHBIX 3aKOHHBIX MPEICTABUTENCH)
00y4arommxcs 1no nacnopry;




4.2. Ywurarenpckuii GopMynsp SBIAIOTCS JOKYMEHTOM, MOATBEPKAAIOLIMM TIPABO
N0JIL30BaHus OUOIHOTEKOI;

4.3. Yurarensckuii GopMynsp GpUKCHpYET NaTy BbIJAYH M0JIB30BATENO JOKYMEHTOB H3
(doHna GUOITHOTEKH.

44 Ilpu 3anucH nonb30BaTeNb JODKEH O3HAKOMMTBCS C TIPABHJIAMH [10Jb30BAHMSA
OubOIMOTEKOH M MOATBEPAWUTH 00s3aTeNbCTBA HX BHIMOJHEHHS CBOECH MOMIMCHIO B
YHTATEILCKOM GOopMyIIsipe.

4.5. ObMeH TUTepaTyphbl NPOM3BOIUTCS MO rpaduKy paboTsl OHOIHOTEKH.

5. Ilopsinok NoJib30BaHHSA A00HEMEHTOM.

5.1. Tlone3oBaTens UMeET NMpaBo B3sATh HA aDOHEMEHTE BO BPEMEHHOE MOJIb30BAHHE HE
Oonee 2-X TOKYMEHTOB OIHOBPEMEHHO.

5.2. MakcumarbHble CPOKH 10JIb30BaHUS JOKYMEHTAMM:

* yueOHUKH, yueOHbIe MOCcOOus — yueOHsbIi rox;

® Hay4HO-IOMNYJIAPHbIE, IO3HABATE/IbHASA, XYA0XKECTBEHHAs JIMTepaTypa — | mMecsir,

® NCPUOJNYCCKHE U3/IaHMs, M3JaHHMs TTOBBILLICHHOT O cripoca — 15 qHei;

5.3 Ilonb3oBaTen MOTYT MPOUIMTE CPOK MOJIb30BAHHMS AOKYMEHTAMH, €CJIHM Ha HMX
OTCYTCTBYET CIPOC CO CTOPOHBI APYTHX MOIb30BATENEH.

6. IlopsiioK MO/Ib30BAHHS YHTAJIBHBLIM 32J10M.

6.1. JlokymMeHTbl, MpeaHasHadyeHHbie A paboTel B YMTAJBHOM 3alie, HA J0M HE
BBIIAIOTCH,

6.2. DHUMKIONENMH, CHPABOYHUKM, PEIKHE, LIEHHbIE M HMEIOIIMECS B €IMHCTBEHHOM
IK3EMILISPE JOKYMEHTBI BBIJAKOTCS TOJILKO /U1 paboThl B YHTAIBHOM 3aJie.

6.3. Unucno 10KyMEHTOB, BbIIaBAEMbIX B UHTALHOM 3aJI€, HE OrPAHMYMBAETCS.

7. llopaaok paboThl ¢ KOMIBLIOTEPOM, PACIOJIOKEHHBIM B GHOIMOTEKE.

7.1. PaboTta ¢ KOMIBIOTEPOM YYaCTHHKOB 00Pa30BaTENIbHOTO MPOLECCA TIPOU3BOIMTCS 110
rpauKy, yYTBEPKIEHHOMY DPYKOBOIMTENEM YYPEXICHUS W B MPUCYTCTBHH COTPYIHHKA
oubnuorekw;

7.2 Paspeaercs paboTa 3a OTHUM NEPCOHATBHBIM KOMITBIOTEPOM He 00Jiee IBYX YeOBEK
OJHOBPEMEHHO,

7.3 Tlonb3oBaTenn MMEWOT TpaBo paboTaTth ¢ HETPAAMUMOHHBIMH HOCHMTEISAMH
MH(POPMALIMH NIOC/IE MPEABAPUTEILHOI0 TECTUPOBAHMS ero paboTHUKaMu GHOIHOTEKH,

7.4 Tlo Bcem BompocaM mnoucka uHpopmaimu B HMHTEpHETE M0Jb30BaTENbL I0JKEH
obpawmatscs k paboTHHKy OuOaMOTEKH, 3anpeinaercs obpaieHune K pecypcam HHTepHera,
MpeaIaralonHM onary,

7.5 Pabora ¢ KOMMbIOTEPOM IPOM3BOAMTCH COTJIACHO YTBEP)KIEHHBIM CAHMTAPHO-
TMTMEHHYECKHM TPeDOBaHHUSAM.

Pa3pabotana

negaror-6M61uoTEKAPH [lenynpxko M.H.




